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1. O01e nomoxkeHus

1.1. Hacrosmwme ITpaBuna obMena neqoBeIME MOJapKaMu U 3HaAKaMH JEJI0BOTO
FOCTETIIPUMMCTBA B MYHHIMIAIBHOM Ka3eHHOM YYpPEXKIEHHH JIONOIHHUTEIHLHOTO
obpasoBanus IpKyTCKOro pallOHHOTO MyHHUIMIATEHOTO 06pasoBanms «CIIOpTHBHAS
mkojia» (manmee — IlpaBuna, yupexaenue) paspaboTaHsl B COOTBETCTBHUM
¢ OenepaibHbIM  3aKOHOM 0T 25.12.2008 N 273-®3 "O nporuBojelicTBAM
KOppyHIMK" ¢ y4eTroM MeToiuyecKux peKOMeHAaluii Mo paspaboTKe W MPUHSTHIO
OpraHM3alMsAMH Mep [0 TPEAYNpPEXICHHI0 W HPOTHBOJAEHCTBHIO KOPPYIIHH,
pa3paboTaHHbIX MMHHCTEPCTBOM Tpylda M COLMATILHOH 3alldThl POCCHICKOM
Denepalym.

IIpaBuna ompejensaioT obmme TpeGOBaHUS K JAPEHHIO M IPHHSTHIO [EIOBBIX
MOJIapKOB, @ TaKXe K OOMEeHy 3HaKaMH JIEJIOBOTO TOCTENPUMMCTBA /s PaGOTHHKOB
YUPEXKACHHSL.

1.2, [leicrue mnacrosmux IlpaBun pacmpocTpansercs Ha paGOTHHUKOB
BHE 3aBHCHMOCTH OT YPOBHS 3aHUMAEMOM JOJKHOCTH.

ITon tepmunamu "menosoidf mnomapok", "SHaK [ENOBOTO TOCTENPHUMCTBA"
MTOHUMAIOTCs IOAAPKH, TIONYYEHHBIE B CBA3H:

- C JOJDKHOCTHBIM IIOJIOKEHHEM MJIM B CBSI3M C HCIIOJHEHHEM CIIyXKEOHBIX
(IOMKXHOCTHBIX) 00sI3aHHOCTENH;

- C IOPOTOKOJNBHBIMH MEPONPHATHIMH, CIY)KeOHBIMH  KOMaHIHUPOBKAMH
U IpYTUMH ODULHATIBHBIMA MEPOIIPUSTHAMU.

Vckiro4eHre COCTaBNIsIOT KaHLEIAPCKHe IPUHAIIEKHOCTH, KOTOPBIE B PaMKaxX
TIPOTOKOJIBHBIX MEPOTIPHSTHH, CIIyKeOHBIX KOMaHIMPOBOK H JPYIHX O(QHIHATIBHBIX
MEPONIPUATHH MPENOCTaBIEHBl KAXAOMY YYACTHHKY YKa3aHHBIX MEpONpPUATHIL
B IEJIAX HCIOJHEHHMS MM CBOMX CIY)XEOHBIX (HO/DKHOCTHBIX) OOS3aHHOCTEH, I[BETHI
U LIEHHbIe NTOJapKH, KOTOPhIE BPYYEHBI B KA4E€CTBE MOOIIPEHHs (HATPab).

1.3. Iensamu Hactosanmx [IpaBui SBISIOTCS

- obecredeHue eIMHOOOPA3HOTO TIOHMMAHKS POJH W MECTa IeIOBBIX [OApPKOB,
AEJIOBOT0 FOCTENMPUUMCTBA, IIPEACTaBUTENbCKUX MEPOIIPUATHIA;

- ONpeJeleHUe eAUHBIX IS PaOOTHUKOB ydpexIeHus TpeOOBaHUH K JapeHMIO
U TIPUHATHIO NENOBBIX IMONAPKOB, K OPraHU3alli¥ ¥ YYAaCTHIO B IIPEICTABHTEIBCKHX
MEPONPUSTUSIX;

- MHHHUMU3UPOBAHHE PHUCKOB, CBA3aHHBIX C BO3MOXHBIM 3JI0yIOTpeOIeHHEM
B 00JacTd [apeHus MOJapKOB H OKa3aHWS 3HAKOB [IEJIOBOTO TOCTENpPHHUMCTBA,
[PEJICTABUTENECKUX MEPOIPUSITHIA;

- NoJIep)KaHue KyNbTYphl, B KOTOPOM JINOBbIE IIOJAPKH, JIEJI0BOE
FOCTCIIPUMMCTBO, TPEACTABHTEIbCKAE MEPONPUATHSI pPACCMATPHBAIOTCS TOJIBKO
KaKk HWHCTPYMEHT Ui YCTAHOBIIEHUS M MOAAEPXKAHHs [EJIOBBIX OTHOIIEHHH
M KakK IPOsBICHHE OOILENPUHSTOW BEKIHBOCTH B XOJ€ BEACHHUS NeSTeTBHOCTH
YUpEeKICHUS.

2. Tpe60BaHH}I K JEJIOBBIM TIOOAPKAM U 3HAKaM OEJI0BOI'0 roCTeCnpruHMCTBA



2.1. [lenoBele MOJApPKH ¥ 3HAKH MEJOBOTO TOCTEIPUMMCTBA  SBISIOTCS
OOLIENPUHATEIM TIPOSBICHHEM BEXKJIMBOCTH IPH OCYIIECTBIECHHH JeATelbHOCTH
YUPEIKIESHHUS.

2.2. JlenoBele TOMApKM, MOAJTEXALIME NAPEHUIO, M 3HAKH JIEJOBOTO
TOCTENPHUUMCTBA JIOJDKHBI OBITh BPYYeHBI M OKa3aHBI TOIBKO OT HMEHH YUpesKIeHHS.

2.3. [lenoBble NOAApKM, TNOJIEKAI[ME JAPEHHIO, ¥ 3HAKH JEJIOBOTO
TOCTEPUUMCTBA HE JTOMKHBL:

- OBIT  JOpOrocTOAIMMH  (CTOMMOCTBIO Gojee Tpex Thicsy pyGueit,
38 HCKIIOYCHHWEM JIapeHHUs B CBSA3U C IIPOTOKOJIBHBIMH M HHBIMH O(HIMATBHBIMU
MEPOIIPHUATHIMHU ) HIIH IPEIMETaAMH POCKOIIIH;

- COo3/aBaTh g ToJdydYarelns Iofapka  o00s3aTelNbCTBA,  CBA3AHHBIE
C €ero [MOKHOCTHBIM IIOJIOKEHHUEM WM HCIOJHEHHEM WM  JIOJKHOCTHBIX
0053aHHOCTEH;

- TpPEACTaBIATE COOOH CKPBITOE BO3HATPAKAEHWE 3a YCIYry, [eHCTBHE
WM Oe3neHCTBHe, NOIYCTHTENBCTBO HJIM MOKPOBHTENHCTBO, MPEOCTABIEHHE TpaB
WA TIPUHSATHE OIpeNeNieHHBIX pelIeHud Jub0 TMOMBITKY OKa3aTh BIUSHHUE
Ha TIONyvyaTeNld C MHOM HE3aKOHHOM WM HEITHYHOM Leblo;, CO3/1aBaTh
PEIyTalMOHHBIN PUCK IS YUPEKICHNUSI;

- OBITH B (pOopMe HANMYHBIX, OE3HATHYHBIX JEHEHKHBIX CPEICTB, LEHHBIX OyMar,
IparoleHHbIX METAIIJIOB.

2.4, [lenoBele MOZapKH, IOMJIEXKAINWE [ApEHMIO, H 3HAKA [eJOBOTO
FOCTEIIPUMMCTBA MOTIYT OBITH IPAMO CBSI3aHBI C YCTAHOBIICHHBIMH LIEJSIMH
JIesITelIbHOCTH YUpeKICHHS, ¢ TaMSATHBIMHA JlaTaMH, 100uIeIMH,
OOLIeHAMOHATLHBIMHU, IPOGhECCHOHAIBHBIMHU TTPa3 HAKAMH.

3. O0s3aHHOCTH PabOTHHKOB

3.1. PaboTHukM BHpaBe IOJNy4aThb MENOBBIE MOJAPKH, 3HAKH JEIOBOTO
TOCTETNPUUMCTBA TOJIBKO Ha OQHUUMAIIBHBEIX MEPOIIPUSITUSIX B COOTBETCTBUHU C HOPMAMH
aHTUKOPPYNILHOHHOIO 3aKoHonarenbcTBa Poccuiickoit Demepaliim W HACTOSIIMX
paBuIL.

3.2. PaboTHUKH 00s3aHEI:

- IIpU TIONyYeHHH JEJIOBOrO IOJapKa MJM 3HAKOB [ENOBOTO I'OCTEIPHHUMCTBA
IPUHATE MEPBl [0 HENOMYIIEHHIO BO3MOXKHOCTH BO3HHKHOBEHMS KOH(IMKTA
HHTEPECOB;

- B Cly4Yae BO3HMKHOBEHMS KOHQUIMKTa HHTEPECOB MIIM BO3MOXKHOCTH
BO3HUKHOBECHHS] KOH(JIMKTa HHTEPECOB IPH MONYYEHHH JIEJOBOLO IOJapKa
UM 3HAKOB JICJIOBOIO TOCTENPHMMCTBA B YCTAHOBJIEHHOM IIOPSAAKE YBEJIOMUTD
00 sTOM paboTomaTers;

- COOOWIUTE O MOJy4eHWH JIEJIOBOTO IOApKa, CaTh €ro B YCTAHOBIEHHOM
Mopsiike (328 MCKITFOYEHHEM KaHLEISIPCKUX IMPUHAIEKHOCTEH, KOTOPBIE B paMKax
NPOTOKONBHBIX MEPONPUSTHH, CIyKeOHBIX KOMaHIMPOBOK M APYTMX OQUIMANBHBIX
MEpPONPHUATHN MPENOCTABIEHBI KaXIOMY YYaCTHHKY YKa3aHHBIX MEpOIpPUSTHUI
B IIeJSIX MCIIOJNIHEHHMS MM CBOMX CIy)XeOHBIX (IODKHOCTHBIX) 00S3aHHOCTEH, IIBETOB
U LIEHHBIX ITOJaPKOB, KOTOPBIE BPY4EHBI B KQ4€CTBE MOOIIPEHNUs (Harpazbl).



3.3. PaboTHuKam 3amperaercs:

- B XO[C MNPOBEIEHMA NENOBBIX II€PErOBOPOB, IPH 3aKIOYEHHH OTrOBOPOB,
a TaKkKe B WHBIX Clly4asx, Korja moJo0Hble AeHCTBHS MOI'YT [IOBIMATH WM CO3IATh
BreYaTICHUE 00 WX BIMSHMHM HA MPUHHMACMBIE PEIICHHUS, IPUHUMATD TIPE/UIOKEHHUS
OT OpraHM3alliid WM TPETBHMX JHMII O BPYYCHHH [JENOBBIX MOJAPKOB U 00 OKAa3aHHM
3HAKOB JIeJIOBOTO TOCTEIIPHHUMCTBA;

- TpPOCHTh, TpeOOBaTh, BbIHY)KIaTh OPraHU3ALMH WIM TPETBUX JIHI IAPHUTH
UM Ju0O0 JUIaM, C KOTOPBIMH OHH COCTOST B OIM3KOM DOJCTBE WIIM CBOMCTBE,
JIeIOBBIe ONAPKH U (MIIH) OKa3bIBaTh B HX IOJIb3Y 3HAKH JE€JOBOIO FOCTENPUHMCTBA;

- NPMHUAMATh NOJAPKH B (OpPME HAIMYHBIX, OC3HAIUYHBIX JEHEKHBIX CPEICTB,
LEHHBIX OyMar, JparoreHHbIX METAJIIOB.

4. Ilopsiiok yseomienHs paGoToaaTe s O Oy 9EHHH JeI0BOI0 MOapKa, 3HAKA
JIeJI0BOT0 FOCTENPUHMCTBA

4.1. Ilpuem ¥ pervcTpaniio MUCHMEHHBIX YBEIOMIEHHH O MONYYEHHUH JETOBBIX
[IO/IapKOB M 3HAKOB [IEJIOBOIO TOCTEIPUUMCTBA (Hajiee - YBEIOMIIEHWE) B CBA3H
C NPOTOKOJBHBIMH MEPOIPUATUAMHE, CIyKEOHBIMM KOMAaHIHUPOBKAMH M APYTHMH
OQHUUHANBHBIME ~ MEPONPHSTHIME  OOECIedMBAaeT  NpeiceNaTens  KOMHCCHH
IO IIPOTHBOAEHCTBUIO KOPPYIIINH, AHCTBYIOMIEH B yUPEKIECHUN.

4.2. VBenomieHHE O NOJyYeHHH IOJapKa, 3HAKa JEJOBOIO TOCTENPHHMCTBA
COCTaBIIAETCS IO (POPME, YCTAHOBIEHHOH B MPHUIOKEHHH K HACTOAIIMM ITPABHIIAM,
HE To3/1Hee TpeX pabouux JHEH CO JHS MOIYYEHHs [O1apKa.

K yBenomieHnuro  mpunaraloTcs — JOKYMEHTHl (IpH  MX  HAIW4UHH),
MOATBEPKAAIOMINE CTOUMOCTD MOAapKa, 3HaKa [eI0BOT0 TOCTEPHUUMCTBA (KaCCOBBIH
Y€K, TOBapHbIN Y€K, HHOH JOKYMEHT 00 OILIaTe Wi IpUOOPETeHNH).

B ciyuae ecnu mopapox, 3HaK JIENOBOrO FOCTENPUMMCTBA MONydeH PaGOTHHKOM
BO BPeMsi CIIy)KeOHOH KOMaHMPOBKH, yBEIOMIICHHE TIPEICTABISETCS He IT03THEE TPeX
padoyux JHeH co THA BO3BpalleHHs pabOTHHKA U3 CIly’KeOHOM KOMAHIHPOBKH.

Ilpy HEBO3MOXXHOCTH MOJIa4H YBEAOMIICHHs B yKa3aHHBIE CPOKM IIO IIPHUHHE,
He 3aBUCAIled OT paboTHHMKA, MONY4YMBIIETO0 IMOAApOK, 3HAK JeJI0BOrO
FOCTEIIPHAMCTBA, YBEIOMIIEHHE IIPE/CTABILeTCS He MO3/IHee CIeAYIOWErO JIHS [OoCe
ee yCTpaHEeHHS.

4.3. VBenomieHue COCTaBIAeTCS B [BYX OK3eMILISPaX, OAMH H3 KOTOPBIX
BO3BpamiaeTcs  pabOTHHKY, TPEACTABUBIIEMY  YBEAOMJIEHHE, C  OTMETKOM
O PErHCTpalMH, APYrok 3K3eMIUsIp ocTaeTcsd B Komuccuu.

YBe#OMIIEHHS. TOJJIEKAT PEerHCTpalldd B  COOTBETCTBYIONIEM JKypHAe
pPEerucTpanyu.

4.4. Tlomapox, 3HaK J€NOBOrO TOCTENPHHMCTBA, CTOMMOCTh KOTOPOTO
IIOATBEPKAACTCA NOKYMCHTaMH M IIPEBBIIAET 3 THICSYM pyOisiel, 1160 CTOUMOCTH
KOTOPOr'O TOJyYHMBIIEMY €ro paOOTHMKY HEW3BECTHA, Claercs II0 COIVIACOBAHHIO
¢ mpeacefareneM KOMUCCHH COOTBETCTBYIOLIEMY MAaTepHAIBHO OTBETCTBEHHOMY
JHLYY, KOTOPBIA MPUHAMAET €I0 HA XPaHEHHE IO aKTy MpHeMa-Iepeaadr He IO3IHee
IATH paboYuX JHEW CO JHA PErUCTPAIMM YBEAOMIIEHHS B COOTBETCTBYIONIEM XKYpHAIE
PErucCTpalyy.



4.5. Jlo mepesadu nozapka, 3HaKa JeJ0BOr0 FOCTENPUEMCTBA IO aKTy npuema-
nepeaayy, OTBETCTBEHHOCTh B COOTBETCTBHH C 3aKOHOJATEIBCTBOM PoOCCHICKOI
Qefiepalu 3a yTpaTy WM IOBPEXJEHWE MONApKa HeceT PabOTHHK, IIOJTyYHBIITHH
MOAAPOK.

4.6. B uenax mpMHATHA K OyXraiTepckoMy y4eTy IOapKa B OpsLIIKE,
YCTAHOBJIIEHHOM  3aKOHOJATenbecTBOM  Poccuiickoit  @Denepaiwi, omnpeneneHue
€ro CTOMMOCTH IIPOBOIMTCS Ha OCHOBE PHIHOYHOM ILIEHbI, NEHCTBYIOIIEH Ha HaTy
NIPUHATUS K Y4eTy NOAapKa, WK I€Hbl Ha aHAJIOTHYHYI0 MaTepHAIbHYIO IIeHHOCTb
B COMOCTABMMBIX YCIOBHSAX. CBEINEHHS O pBIHOYHOW II€HE MOATBEPKIAIOTCS
AOKYMEHTANbHO, a TIIPH HEBO3MOXHOCTH JOKYMEHTApPHOIO  IIOATBEPKICHHUS
- 9KCmepTHBIM TyTeM. Ilomapok BosBpamaercs ciaaBlieMy ero pabOTHHKY IO aKTy
IpreMa-IIepeiady B CIIy4ae, eClii eT0 CTOUMOCTE He MPEeBHIIIaeT 3 Thicay pyOnei.

4.7. IMpeKTop yupexAeHUs] IPHHAMAET MEpPHI 110 00ECTICYEHHIO OyXraJiTepcKoro
yueTa IOJapKa, NPHHATOTO B YCTAHOBJIEHHOM IIOPAIKE, CTOMMOCTB KOTOPOIO
[IPEBBIIIAET 3 THICAYU PyOIIEH.

4.8. PaboTHUK, cAaBUIME MOAAPOK, MOXET ero BBIKYIUTh, HAMPABHB IHPEKTOPY
YUpEXIEHHUs COOTBETCTBYIOLICE 3asBJI€HHE HE II03[HEe JBYX MECSIEB CO JHS CAadu
nojapka.

4.9. CooTBeTCTBYIOIIEE MaTepUATBHO OTBETCTBEHHOE JIMIO, B TEYEHHE TPeX
MECALEB CO [HSA IOCTYIUICHHS 3asABJI€HHs, YKa3aHHOrO B MyHKTe 4.8 HacTOSIIMX
IIpaBuIl, OPraHM3yeT OLEHKY CTOMMOCTH IIOJlapka JUIsi peaju3aluu (BBIKYIA)
U yBENOMIIET B ITMCbMEHHOM (opMe pabOTHHKA, IIOJABIIEr0 3asBICHUE,
O pe3ysbTarax OLEHKH, IIOCIe Yero B TeYEHHE Mecslla 3asBHTEIb BBIKYIAET ITOJapOK
TI0 YCTaHOBJICHHOH B pe3yJIbTaTe OLEHKH CTOMMOCTH HJIH OTKA3bIBAETCS OT BHIKYIIA.

4.10. B ciyyae ecnu B OTHOIIEGHHH TIOfAPKa, 3HAKa AEJOBOIO TOCTEPUUMCTRA
HE TIOCTYNUIIO 3adBICHUE, YKa3aHHOEe B IyHKTe 4.8 HACTOSLIMX IPaBUI, AUPEKTOD
YIPEKAEHUs C yYETOM PEKOMEH/IAlMi KOMHCCHH IPUHUMAET PElIEHHE O MPOBEICHUU
OLEHKH €ro CTOMMOCTH MJisi pealusalud (BBIKyIla) M pealu3auuy MOAapKa,
OCYLIECTBIIAEMOHU B IOPAMAKE, IPELyCMOTPEHHOM 3aKOHOJATeIbCTBOM PocCcHiicKOi
Denepallyy.

4.11. B ciydae ecnu MojapoK He BEIKYIUIEH MJIM HE PEANM30BaH, TUPEKTOD
YIPEXIEHHs, C yI€TOM PEKOMEHIAMi KOMUCCHH, IPHHUMAET PELIEHHE O MOBTOPHOM
peamuzanuy  mofapka b0 o0 ero 6e3BO3ME3NHONM mHepefaue Ha  OaNaHC
O1aroTBOPUTENEHON OpraHW3aliM, JUOO0 O €ro YHHYTOKEHHH B COOTBETCTBHM
C 3aKoHO/aTeIbeTBOM Pocculickoi @enepanun.

5. OTBeTCTBEHHOCTH pabOTHUKOB

5.1. PaboTHHKM HeCYT NHCIMILTHHAPHYIO, aIMHHHUCTPATHUBHYIO M HHYIO,
IIPEYCMOTPEHHYIO beneparbHBIM 3aKOHOATEeIHCTBOM OTBETCTBEHHOCTB,
338 HEUCTIOJIHEHHE HACTOSIIUX [TPaBHIL



yBe,lIOMHeHHG O ITOJTyYCHHH ITogapKa

M3pemiaro o monyyeHuu

(maTa monyveHus)

nojapka(oB) Ha

(HauMeHOBaHUE IIPOTOKOJILHOTO MEPOIIPHSTHS, CIIyKeOHOH KOMaHIUPOBKH, IPYTOro
O(HIHATEHOrO0 MEPOIPHATHS, MECTO U JIaTa IPOBEICHNUS)

HanmeHoBanue | XapaKkTepuCTHKA MOJapKa, ero Konngectso | Croumocts
rojapka OMHMcaHue IIPEAMETOB B pyOIIsiX
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<*> 3anosuHsercs NpM HAIWYMH AOKYMEHTOB, MOJTBEDKIAIOIIMX CTOMMOCTh

nojiapka




